PR Trinidad and Tobago

PR .JNDUSTRU\L DEVELOPMENT CORPORATION

W7 4 & »l'\;s;-!l P.O. Box 949, Port-of-Spain,

Cables: IDCORP Trinidad, W.I. ?o!ephonu:% 7291/6 -
b

KEGILTR i SLLTILN

Pebruary 13, 1963,

Ted N, Levine, President,

Development Counsellora International,

Buite 801,

20 Bast 46 Street, _ . L2
New York 17, N.Y., RV TTRAET O Hbo wrtowecn o e b/
U.8.4,

Dear Nr, Levine,

At the 164th Mesting of the Industrial Development Corporation
‘ held on 12th Pebruary, 1963, your "Investment Promotion Progrsm Propossl
b for the IDC in North America, Calendar 1963, was discussed as presented
; in your Memorandum dated Bth February, 1963, and it was sgreed to retain
b ' the services of Development Counsellors International for the imple-
b, meutation of this programse as proposed for 1963,

. .

ke : 2, The Corporstion now dssires to oonfirm formelly that during
o~ the period lst January, 1963, to 3lat December, 1963, a programme to
- oover the following projeot approsches is to be undertelmn :

1, Direct Mail
s 2. Publicity (Exclusives and Relesses)
ie | 3, Bpace Advertising
E 4k, 8peocial Events and Promotions
5. Sales Promotion
: 6, BSales Contaots
il 7. Bpeoial Marketing Programme
? 8. Co-operstive Promotion,

Proposals of the above are as shown on pages 13 and 1l of your Memorsandum
dated Bth Pebruary, 1963,

3. The budget whioh has bheen approved for the progremne is as
fellows 3
P
) Direct Mail $6,000
Tine §5,000
Out of pooket 3,000
P ' Publicity (Exclusives & Releases) 7,000
. . Time $6,000 '
b Out of pooket 1,000 '
Advertising 8,000 C e
Time $2,500 .
. Out of pooket 5,500
. Special Events and Promotions 7,500 ,
Time *535‘” !
; Out of pecket 2,000
¥
a Sales Promotion 2,500
b - - Time $1,500
B Out of pocket 1,000
b o  sades Gohbasts 7,000 .
‘5:5“3 P
1,500 .- .
\
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President. Pebruary 13, 1963,

Special Marketing Pro e 81,500
Tine 1,000
out of pocket 500

a
., Co-operative Promotion (with
BWIA, Tourist Board) 1,000

Timo $ 750
Out of pocket 250

DCY travel (US - T'dad based on
total of 3 trips of 5 weeks stay) 2,250 ‘

Cohﬁ.ngmy Fund = 2,250 -

L‘i'_'; )

D,C.I, Overhead and Fes 3,000

N TOTAL $ 50,000 US

L

g b, Payments will be made to you monthly for the period January 1 to
R December 31, 1963, within the budget of $50,000, US upon sulmission
i of detailed reports on your sotivities and thollsadefour

A sxpenses in keeping with the form and details of the budget outlined

in peregreph 3 above, out of pooket expenses being supported by bills
N or other evidence, and DCI overhesd and fee being charged at $250, U8
A per month being one-twelfth of the total allocation of $3,000,

5, T should he grateful if you would oonfirm agreement of the
sbove proposals by signing on the enolosed copy of this letter,

6. We have to thank you for the ;Qomml interest you have given

to our project in 1962 and look forward to plesassnt and fruitful
oollgboratien during 1963,

Yours sincerely,

ChMmaoo ’

SeoretaYy/Asst, Mansger,

I hereby confirm sgreement with the proposals oontained in
paregraphs 2 to 4 of the above letter,

. 2~

SE SRS SO B SO IPRIBTISRIBSINEEBIBERYERY

Development Counsellors Internatiomal Ltd,

Pebruary , 1963,
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¥ By

[ e Trinidad and Tobago
ROUSTRIAL DEVELOPMENT CORPORATION

[
' P.O. Box 949, Port-of-Spain,
%7

Cables: IDCORP Trinidad, W.I.  Telephonas: 827
REGISTIATIUN SLUTION 8dis

gatsTRTIOn 8¢

Mr. Ted N, Levine, '
Presidmt,
Development Counsellors Internatione] Ltd.,
730 Fifth Avenue, .

: New York 19,

4 : N.' ro*o

Dear 8ir,
I refer to previous ocorrespondmce and diascussions concerning an
investment promotion programme to be undertaken by your Company for the

Corporation over & 12-month period commencing {1st May, 1962. Partioular

TR AR e

referenos is made to the Corporation's lstter to you dated 5th Nay, 1962,

in which an informal proposal was made to you and to yours of 8th May, 1962,

in reply to this in which certain amendments to the original programme were
c.ugguhd. |

2. The Corporail on now dea'iroa to confiym formally that during the
period 18t May, 1962 to 31st December, 1962, a programme to cover the following
project approaches is itc be undertaken:

(1) Direoct Mail

il g e
B

(11) Executive Publicity

%

(344) Spaoce Agvertising

L (1v) Speciel Events
~ (¥)  Seles Promotion

[

(vi)  Direot Ssles Conteot

(vii) Looal Public Relations.
Detadls of the above'are as shown on pages 10-17 of your letter dated 13th
April, 1962, but subject to the following sgreed amendmer t8 in accordence with

paragraph 2 - "programme revision® of yours of 8th May, 1962,
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Canadisn ss well as U.8, manufecturers are to be included in
“vertical industry" direct mailings.
(b) Executive Publicity
In terms of "big stories™ in major publications, the Finanoial Post
should be added to s‘uch-msgaaims as the New York Times, Fortune, Business Week

oto.

(¢) Direct Sales Contact

Canadians as well ss U.S. cazes are to be followed up.
(a) Looal Public Relations |

Assistmoce is to be provided by you in staffing the looal public
relations progremme snd getting the programme started. In this connection,
you would be expescted to spend some time in Trinidad - detalls of this stay
are to be worked out with you.

There is one othar aspect of fhe programme relating to the visit of
Mr. M. Ellenis to cover the opening of the Trinidad Hilton Hotel. This assign

has already been carried out in accordence with parsgraph 3 of your letter
dated Bth May, 1%2.

3 The revised ennual buiget sgreed for the programue is as follows:
Item Budget
Direot Mail | 9,?)00
Publioity 8,000
Advertising 8,000
Special Events 14,000
Sales Promotion Material 6,000
Sales Co;xta.cts 3,000

Looal Public Relations
(ind uding special residence

in Trinided 3,500
Other DCI Travel 2,000
Contingency Fund 500
DCI overhead and fee 9,000

60,000
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' 0!‘ tln htll smount of $60,000 U.8, for a 12-momth pericd, the Corporation

I

lmu thtt :nu Ray proceed with a pu-ticl pmgrmo to end on jfst Deoembar,
15 | 1962, at a coat not exoeeding $35,000 U,S,
4 Peyments will be made to you for the period 1st May to 3{st December,
1962, within the budget of #55,900 U.S. as under:
(1)  An Advence payment of $5,000;
(41) Payment at the end of each month of out-of-pocket 8xpenses
supported by bills or other evidenoce;

(111) 4t the end of each quarter, you are to submit a detellsd
financial statement showing outw-of-pocket expenses as well
as time and overhead costs for the quarter, Quarterly
settlement against the Advance Account of $5,000 U,8, will

) be made on analysis of a full progress report from you on
| the programme,
5. I would be grateful if you would confirm sgreement of the sbove -

proposals by signing on.the enclosed copy of this letter,

6. I enoclose draft for $5,910.13 U.S§. being

(2) Advanoce peyment $5,000 U,s,
' (b) Out of pocket expenses for _
g Mgy 910.43 U.8.
b

Yours faithfully,

I hereby confirm agreement to the proposals contained at paras. (2) - (4)
of the sabove letter, and acknowledge receipt of Draft on Barclgys Bank DCO
; No. 26/623739 in the sum of $5,910.13 U.S,

Development Counsellors International Ltd,

Date:
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7 INGUST IAL_DEVELOPMENT CORPORATION

.P.O, Box 949, Port-of-Spain,

3557'291-96
345
REGISTRATION SECTION 7 3 miary, 1964
Stz
Mr. Ted M. Levine : CRULSTRATION Bf+ mbrmre cn wmwmimaa
t,

Devel nt Coungelilers Internations] ’
Mtoosl..,

20 Kast 46 Street,
Bow York 17. '0!0’
A,

held en 10tk January 1964, your "Rerth Amerioan Investuent Promotion
an for the Mnidtd-robuco Industrial Development Corporation,
Calondar 1964% ywaq disonssed with you ag presented in your memorandum
dated November 8, 1968, and it was agreed to retain the services of
Development Counsellors International for the implementation of this

|
&o pﬁd?:tc:mu;;&%d;ﬁ? &otlﬁzﬁ%»f”. progrﬁ :ou::scr
the following project 1tems 15 to be undertaken:. : ‘
' 1. Direot Maj}

2, Publieity

3« Space Advertisging

k.  Speeial Events

*+ 5+ Sales Promotion

6. Direct Sales Contaot

7+ Spesial Marketing Programme

8. Co-operative Institutional Promotion,

Propesals of the abeve are as shown Ok pages 11 to 14 of your Memorandum
dated November 8, 1963,

3. In the implementation of this programee you will be responsihle
to this Cerporatien threugh our North American Mreoter in New York,

¥r. Clyde 8, Xamsoo who weuld on our bekalf rvise the working of the
Pregramoe and contr;l badget xpenditures, pe

e e




$9, 00
$4,000 333

shlicity (new emphasds: Bot;cl development, 3
North American Director) ‘ | 8,000
Time (oreative writing and placement) 1 6,000 <vo
Out-of-pocket (photos, olub, other ' '
special materials) - 2,000
Advertising (contimued “oage histories”, new emphasis
on publicity) :

Time (subject seleotion, copy-writing) , 3,500 240
Out~of-pocket (space purchase, produotion) a 6,500
’p“ill Events* 13’000

Tine (pre- » Schedule arrangement, '

aln:i:nnution contact, editordsl placement,

preparation of promotion materials) “ 75500 61§
Out-of-pocket (rental and use of facilities,

publication of material, DCI travel) 5,500

, Sales Pramotion (ad reprints, special folders,
' prospectuses, ete,) 2,000

Time (creative Planning and wr ting) 1,25 (°F
Out.of-pooket (produtdon, distribtation) 750

Sales Contaot (ordienting amd assisting North Americs
IDC Direotor) .

Time (joint Planning selling follow-up with :
IDC Direstor) ’ 5,000 Y15
Out-ofepecket (loeal DCT travel, case materials
Preparation) 2,000
Special Marketing (loeal industry emphasis) 1,500
Time (mainly interview of firms, writing) 1,000 &%
Out-of-pooket {preparation of special materisls) : 500

' 8pecisl Co-operative Projests (with B.W.I1.4.,
Embassy, ete,) | 1,000

Tine (Jodnt meeting with other Trinidad-
related groups) 1,000 S

DCI Travel to Trinided (based on a total of four
trips and seven weeks stay) 3,000

DCI overhead and fee (about 7% 323 4,000
Contingenoy Fund and Misosllaneous ——2 200

10,000

- -
R L
oy

‘.'
‘Wi 1 7

7,000

Deoember 31, 1964, within the budget of $61,000 U.5. upon sutwission of detailed

Now York with a copy to us 4in Trinidad. Out-of-pocket eXpenses are to be supported
by bills or other ovidense, and D.C.I. overhead and fes to be charged at a sum
o7l 0 1/12 (one-twelfth] of the total allesats s oo $4,000 U8,

6. I should be graterw i Jou would sonfirm agreement of the above proposals
by signing the enclosed copy of this letter,
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Te We have to thank you for the personal interest you have given to

our projeot in 1963 and especially for your guidance and service in conneotion
with the I.D.C. 1963 Investment Mission to New York, and we look forward to
very pleasant and fruitful collaboration during 1964,

Yoas sinoerely,

A

P.B. Burke
Aoting General Manager.

I hereby confirm agreement with the proposals conteined in
paragraphs 2 to 5 of the above letter.

Tl WP

. President
Developwent Counsellors International Ltd.

lq.f,(we

Date

enc!




